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We welcome enquiries from everyone and value diversity in our workforce
Please complete all sections of this form in black ink or type so that it may be photocopied.

	Application for the post of:
	FFLGT Northern Ireland Engagement Officer


	PERSONAL DETAILS

	Surname
	

	Forename(s)
	

	Previously used name(s)
	

	Address (including post code)
	







	Email address
	

	Telephone number
	


	CURRENT / MOST RECENT EMPLOYMENT

If you are currently unemployed, please give details of your most recent employment

	Name of current/most recent employer
	

	Company Name
	

	Company Address
	

	Current/latest job title
	

	Date appointed
	

	Salary
	

	Employment end date (if applicable)
	

	Reason for leaving (if applicable)
	

	Notice period (if applicable)
	

	Please give a concise summary of your key duties/responsibilities.



	OTHER PREVIOUS EMPLOYMENT / VOLUNTARY EXPERIENCE:

(Please state reasons for any gaps in employment)

	Name of previous employer / Source of experience
	Post held / Experience gained
	Full Time  Part Time or Voluntary
	From
	To
	Reason for leaving post

	
	
	
	Month
	Year
	Month
	Year
	

	
	
	
	
	
	
	
	

	Concise summary of your key duties/responsibilities:

	

	Name of previous employer / Source of experience
	Post held / Experience gained
	Full Time  Part Time or Voluntary
	From
	To
	Reason for leaving post

	
	
	
	Month
	Year
	Month
	Year
	

	
	
	
	
	
	
	
	

	Concise summary of your key duties/responsibilities:

	

	Name of previous employer / Source of experience
	Post held / Experience gained
	Full Time  Part Time or Voluntary
	From
	To
	Reason for leaving post

	
	
	
	Month
	Year
	Month
	Year
	

	
	
	
	
	
	
	
	

	Concise summary of your key duties/responsibilities:

	


	RELEVANT EDUCATION AND TRAINING

Please list your education and qualifications obtained relevant to the position applying:  Degrees, Diplomas, Certificates, Teaching and/or Membership of Professional and/or other Bodies (mention subjects, class, distinctions where applicable).

	Dates of education/ study
	Establishment/ Awarding authority
	Qualifications obtained and membership of Professional or other Bodies

	From
	To
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	OTHER RELEVANT TRAINING/ CPD/ COURSES ATTENDED

	Years of Training or Courses Attended
	Course Provider
	Details of Course

	From
	To
	
	

	
	
	
	

	
	
	
	


	YOUR EXPERIENCE
Please tell us how your knowledge and experience will make you a good candidate for this role in relation to the essential/desirable criteria within the Job Description. 
(Please answer in no more than 500 words)

	


	Competency Question: Project & Change Management


Please tell us about the most significant ‘change’ project you have managed. How you managed/planned it? The size and scope? Did it meet its objectives? 
(Please limit your answer to 400 words maximum)



	


	Competency Question: People Management 
Please tell us about your line/team/people management experience, and how you go about developing a high performing team? 
(Please limit your answer to 400 words maximum)



	


	Behavioural Question: Pro-active problem solving 

Please tell us about a time when you have pro-actively sorted a problem? How did you identify it? What was your role in solving it? What was the process involved? What was the outcome? 
(Please limit your answer to 400 words maximum)



	


Other Information

	Work Eligibility: (please tick one box)

	
	I am eligible to live and work in the UK

	
	I am not currently eligible to live and work in the UK

	Please note, before you are able to start employment with the Soil Association you must provide proof of eligibility to work in the UK (i.e. a valid passport) to the HR Team. 


	SAFEGUARDING

	Have you ever been known to any children’s services department or to the police as being a risk or potential risk to children or adults at risk?
	 YES  /  NO

	If yes, please provide further information:



	Have you been the subject of any disciplinary investigation and/or sanction by any organisation due to concerns about your behaviour towards children or adults at risk?
	 YES  /  NO

	If yes, please provide further information:


	Do you have any convictions, cautions, reprimands or final warnings that are not “protected” as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amended) 2013?
	 YES  /  NO

	If yes, please provide further information:




	DECLARATION and CONSENT

	I certify that the information given on this form is correct.  I understand that any willful omission or falsification may lead to the disqualification of this application. I also consent to provide this personal data to the Soil Association to process in accordance with my job application.



	Signed:
	Date:




Thank you for your application to the Soil association and to being part of our Food for Life Programme. When completed, this form should be sent to the HR team at: recruitment@soilassociation.org
If you have not had any response from the Soil Association in respect of this application within 4 weeks of the closing date you may assume that you have been unsuccessful on your application on this occasion.

GDPR - your consent is requested

We would like your consent to hold this personal and special data that you have provided in this application form and the equalities monitoring form below, in order that we can process your employment application. By signing the declaration above you are providing your consent for us to process your personal and sensitive data for the purposes of:

· The recruitment selection process and deciding whether to select you for the role and offer you an interview.

· Monitoring our recruitment process in regard to equality and diversity data (separated from the application and shortlisting process).

Your data will be processed confidentially and stored securely for a period no longer than 12 months, in accordance with our Job Applicant Privacy notice. 

Should you like to receive a copy of this please contact recruitment@soilassociation.org and our HR team will be happy to provide you with a copy of this and answer any questions that you might have.

Welcoming applicant diversity 
We are committed to equal opportunities and welcome diversity and the benefit that this brings to our workplace. We intend that all applicants are supported and treated fairly and equally in our recruitment processes. Should you require any support with the application process of require a translation of the application form, please feel free to contact the HR team by email at recruitment@soilassociation.org 
Equal Opportunities Monitoring Form

How this form will be used

The Soil Association is committed to equality of opportunity for all job applicants and employees and ensures that no individual receives less favourable treatment on any of the protected characteristics under the Equality Act 2010: age, disability, gender reassignment, marriage and civil partnership, pregnancy and maternity, race, religion or belief, sex or sexual orientation. 

As part of this commitment we collect monitoring data on all applicants for our roles. This monitoring form is voluntary, but the information we collect is very useful in helping us to ensure we are inclusive in our advertising and recruitment. Please return a copy of this form along with your application to recruitment@soilassociation.org. 

This form will be detached from the application form or CV before the short listing and interview process begins and will not be available to the selection panel.  
The information you provide on this form will only be used for statistical monitoring except in the case of disability where it may be used to identify reasonable steps we can take to assist you through the selection process, if applicable. Recording of data will be anonymous and this form will be destroyed no later than 6 months after the role closes.

Please feel free to contact the HR team should you have any questions about this form at recruitment@soilassociation.org 
	Age

	☐ Under 16 years                                      
	☐ 45 - 54 years

	☐ 16 - 24 years                                         
	☐ 55 - 64 years                                         

	☐ 25 - 34 years                                         
	☐ 65+ years

	☐ 35 - 44 years                                         
	☐ Prefer not to disclose                             


	Ethnicity

	☐ Arab
	☐ Mixed - White and Asian                          

	☐ Asian or Asian British - Indian                      
	☐ Mixed - White and Black African              

	☐ Asian or Asian British - Pakistan                
	☐ Mixed - White and Black Caribbean        

	☐ Asian or Asian British - Bangladeshi             
	☐ Mixed - Other                                           

	☐ Asian or Asian British - Chinese             
	☐ White - British                                              

	☐ Asian or Asian British - Other
	☐ White - Irish     

	☐ Black or Black British - African                      
	☐ White - Gypsy or Irish Traveller                                            

	☐ Black or Black British - Caribbean                 
	☐ White - Other                                               

	☐ Black or Black British - Other                         
	☐ Other ethnic group

	If ‘Other’ or you prefer to use your own term, please state: Click or tap here to enter text.
	☐ Prefer not to disclose                             


	Gender

	☐ Female

	☐ Male 

	☐ Non-binary

	☐ I prefer to use my own term (please state): Click or tap here to enter text.

	☐ Prefer not to disclose                             


	Do you consider yourself to have a disability or health condition?

	The Equality Act 2010 defines disability as ‘a physical or mental impairment which has a 

substantial and long-term adverse effect on a person’s ability to carry out normal day-to-day 

activities’.

	☐ Yes

	☐ No

	☐ Prefer not to disclose                             

	If you have answered ‘Yes’ above, please give an outline of the nature of the disability or health condition: Click or tap here to enter text.

	If you have answered ‘Yes’ above, what considerations can we make to ensure you 

can attend and take part in the selection process, if shortlisted? Click or tap here to enter text.


	Where did you first find out about this role? (Please select one)

	☐ Soil Association website
	☐ Referred by a friend or colleague

	☐ Internal candidate
	☐ LinkedIn

	☐ Roots to work website
	☐ Local Job Centre

	☐ Environment Jobs website
	☐ Twitter

	☐ Other Job Board: Click or tap here to enter text.

	☐ Other website/ social media: Click or tap here to enter text.

	☐ Other: Click or tap here to enter text.


Thank you for sharing this information. Please be assured that your data will be handled and stored confidentially and only used for the purpose of monitoring our recruitment processes in accordance with the Data Protection Act and the General Data Protection Regulations (GDPR) 2018.
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