 
[image: W:\Marketing\Public\2014\Certification Brand Assets\Logos\SA Certification Logo\SA Certification Logo\SA Certification WEB RGB LOGOS\SA_Certification_Logo_RGB.jpg][image: W:\Marketing\Public\2014\Certification Brand Assets\Logos\organic\sa_organic_black_rgb.jpg]





 Request to add importing to your organic licence

Complete & submit this form to request the addition of importing as an enterprise on your licence. Provide details of your importing activities as required by Soil Association standard 6.8.5 and UK reg 889/2008 article 82.

Important note for all importers
Where certificates of inspection (COI) are required, you must have a written procedure to ensure that all steps take place for the COI to be endorsed. Failure to have this in place is likely to lead to the loss of organic status of the product which must then be relabelled or destroyed. If you give responsibility for any of these steps to a 3rd party, this must be explicit in your procedure, and the requirements must be communicated to them. 

For more information and detailed guidance relating to importing organic products see our website.

If you are importing into GB - GB Certificates of Inspection (GB COI) are required

Imports from all non-EU countries require a GB COI. Imports from EU countries, Norway, Iceland, Liechtenstein and Switzerland do not require a GB COI.

The GB COI is a template completed by your exporter and issued by their certification body in a PDF. You will need to make your supplier aware of the requirement for a GB COI and ask that they provide one for each consignment before the goods are exported. Download the blank COI template here.

If you are importing into Northern Ireland - Certificates of Inspection (COI) required

Each consignment imported into Northern Ireland from non-EU countries will require a Certificate of inspection (COI). Product imported from EU, EEA countries or Switzerland does not require a COI.

If you import product from GB it will also require a COI, unless the goods are moved under the Northern Ireland Retail Movement Scheme (NIRMS).

COIs are issued via the EU electronic TRACES NT system. You must make your supplier aware of the requirement for a COI and ask that they complete one for each consignment and have it endorsed by their certification body. You will also need to register as an importer and/or first consignee on TRACES.

Actions for each consignment
The following steps must be taken for every import where a COI is required. You must have a written procedure to ensure all these steps take place, which we will review as part of this submission.

· The exporter must complete the COI 
· The COI must be endorsed by the exporter’s certification body
· You must notify the Port Health Authority (PHA) /Border Control Post (BCP) where the consignment will clear. For GB you must also provide them a copy of the GB COI 
· The COI must be endorsed by the PHA/BCP before the shipment leaves the port
· All first consignee checks listed in Standard 6.8.8 must be recorded and box 21 on the COI completed
· The completed COI must be kept on file by the certified importer for at least 2 years


Guidance on completing the form

Please answer the questions in the table below. 

If you use a certified operator in your supply chain (i.e. first consignee)  they will have their activities reviewed under their own certification. Shipping companies and import agents do not require certification, so you are responsible for ensuring any steps they take on your behalf are completed appropriately. Failure to notify PHA of an incoming shipment may result in the loss of organic status of the product and downgrading to conventional.

	Your premises address (the premises where we can carry out a physical inspection of your importing activities)


	Click or tap here to enter text.
	Your importing activities, including the locations where the products first enter (retail-packed/bulk, air/land/sea, please include as much detail as available)


	Click or tap here to enter text.
	Do all storage sites you use hold a current organic certificate?
	Yes:☐
No: ☐
Certificate number & issuing body: Click or tap here to enter text.

	What importing activities do you intend to carry out?
(tick all that apply)
	☐Importing into GB from EU countries, Norway, Iceland, Liechtenstein and Switzerland
☐Importing into NI from EU countries, Norway, Iceland, Liechtenstein and Switzerland
If you have only selected one of these options, a COI is not required for your import, and you do not need to complete the rest of the form.

☐Importing into GB from non-EU countries
☐Importing into NI from non-EU countries
If you have selected one of these options, a COI is required for your import. Please complete the rest of the form.

	Any other facilities you intend to use for imported products before they are delivered to the first consignee* (which may or may not be you). E.g. do they go to a bonded warehouse?
	Click or tap here to enter text.
	The first consignee(s), including details of the facilities used for reception and storage of imported goods.

The first consignee must check that:
· the goods arrive in packaging/containers which prevent substitution /contamination,
· the exporter is indicated
· there is a lot number marked
· a certificate of inspection is in place covering the goods received

A contracted warehouse may complete these checks on your behalf provided you verify these checks are being carried out correctly, and the warehouse is subject to a physical inspection by us as your organic certifier

	Click or tap here to enter text.

If you act as the first consignee at the premises described above tick here ☐

	Please confirm that you have included your importing procedure in your submission.
	Click or tap here to enter text.



* First consignee is defined as the first company / person to receive the consignment for storage, further preparation or processing, including where a consignment is split after leaving port of entry. E.g. at a distribution hub or warehouse, where consignment is split and distributed to customers. These activities require certification.
Soil Association Certification Limited, Spear House, 51 Victoria Street, Bristol BS1 6AD
T 0117 314 5060 E coi@soilassociation.org W www.sacert.org

Ref. No: C1895fm	                                                                         Version No: 11			Issue date: June 2026
image1.jpeg
50 1
CERTIFICATION





image2.jpeg




